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1. OO01me moJIKEHUA

1.1. Hacrosimee IlonokeHue o 3ammure NEPCOHATIBHBIX JAHHBIX  OOydYarOUIMXCS, PAOOTHUKOB
['ocynapctBeHHOrO OFO/IKETHOTO 00IIe00pa3oBaTesibHOrO yupexaeHun «OcHoBHas mikoia Nel7
ropojickoro okpyra MakeeBka» Jlonernkoit Haponnoit Pecny6mnuku (manee Ilomoxenue, nanee
I'BOY «OLI Nel7 I''O.MAKEEBKA») pa3paboTtaHo B COOTBETCTBHM C IYHKTOM 1 ctaThu 23,
cratbell 24 Koncturyuuu Poccuiickoit ®enepanun, ['nasoit 14 TpynoBoro koaekca Poccuiickoi
Oenepanuu u DenepanbHbIMU 3aKOHAMU HOPMAaTUBHBIMU akTamu oT 27 urong 2006 rona Ne 149-
@3 «O06 mHpopmanuu, HHPOPMALMOHHBIX TEXHOJOTHSAX U O 3aIlIuTe MHPOpMALUU», OT 27 U0
2006 roma Ne 152- @3 «O nepcoHalbHBIX AaHHBIX» (¢ M3MeHeHusMu Ha 23.12.2010), YcraBom
I'BOY «OLI Nel7 I''O.MAKEEBKA».

1.2.IlepconanpHble JaHHBIE — JF00ass HWHQPOpPMAIMSA, OTHOCSINASACA K ONPEACIEHHOMY WU
orpesieNsieMOMY Ha OCHOBaHMM Takoil HHPpopManuu pu3ndeckomy iy (CyObeKTy MepCOHAIbHBIX
JTAaHHBIX), B TOM 4HUCJIE €ro (pamMuiusi, UMs, OTYECTBO, I'0JI, MECALL, 1aTa U MECTO POXKJIEHUs, aJpec,
ceMeliHoe, collManbHOE, UMYIIECTBEHHOE MOJI0KEHHe, 00pa3oBaHue, nMpodeccusi, JOXOabl, Apyras
uH(popManus.

[TepconanbHble gaHHblE paOOTHHKA — HMHGOpMalMs, HeoOXxonumas paboOTOAATENIO B CBA3HM C
TPYZOBBIMU OTHOILIEHUSMHU U Kacaroulasicsi KOHKPETHOT0 pabOTHUKA.

[TepconanbHble JaHHblE oOOydaroumxcs — wuHpopmanus, Heobxomumas ['BOY «OHI Nel7
I"OOMAKEEBKA». B CBsI3u ¢ OTHOIICHHSMH, BO3HHUKAIOIIMMH MEXIYy OOYyJarolmuMcs, €ero
ponutensmu (3akoHHbIME nipeacTaButesiMi) u [BOY «OI Nel7 I'O.MAKEEBKA».
1.3.00paboTka nepcoHalIbHBIX IaHHBIX — JAEWCTBUS (ONEpaluu) € MEePCOHATbHBIMU JIAHHBIMU,
BKJIIOYas cOOp, CHUCTEeMAaTU3alMI0, HAKOIUIEHUE, XpaHeHHe, yTouHeHHe (0OHOBIIEHHE, U3MEHEHHE),
HCIIOJIb30BAaHUE, pAcCHpOCTpaHeHUEe (B TOM YHCIE Iepeaady), o0e3NuuuBaHHe, OJIOKHPOBAHUE,
YHUUTOKEHNE NIEPCOHAJIBHBIX JaHHBIX.

1.4.PactipocTpaHeHne  MEPCOHANBHBIX  JaHHBIX—JEHCTBUS, HaIpaBICHHbIE Ha Mepeaady
NEPCOHANBHBIX JAHHBIX OINpPENeNIEHHOMY Kpyry JuI (Tepegada MepCOHaNIbHBIX IaHHBIX) MM Ha
O3HAKOMJICHHE C TIEPCOHAJIBHBIMM JIaHHBIMM HEOTPaHWUYEHHOIO Kpyra Jul, B TOM 4HCIE
oOHapoJ0BaHHE TNEPCOHANBHBIX JaHHBIX B CpPEACTBaX MaccoBOil MH(pOpMaluu, pa3MelIeHHE B
UH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETAX WM MPEIOCTaBICHNUE JIOCTYIA K MEPCOHATBHBIM
JAHHBIM KaKUM-JIHOO MHBIM CIIOCOOOM.

1.5.Mcnionb30Banue NMepCOHAIBHBIX JaHHBIX — NEHCTBUA (OMepaln) ¢ IepCOHANbHBIMU JaHHBIMH,
COBEpIIAEMBIE ONEPATOPOM B LENAX IPUHATHSA PEHICHUM WM COBEPIICHMS WHBIX JIEHCTBHIA,
MOPOXKIAIOUINX IOPUANYECKHUE MOCIEACTBUS B OTHOIIEHUH CYyObEKTa MEPCOHAIBHBIX JAHHBIX WIH
Ipyrux Jul Ju00 MHBIM 00pa3oM 3aTparuBarolIMX IpaBa U CBOOOJBI CYyObEKTa MEepCOHATbHBIX
JAHHBIX WU IPYTUX JIHILL.

1.6.00menocTynHbIe IEPCOHATBHBIE JAHHBIE — MTEPCOHATLHBIC TaHHBIE, JOCTYIT HEOTPAHUYCHHOTO
Kpyra JIMI K KOTOPBIM IIPEJOCTaBJICH C COIJIachsi CyOBbEeKTa MEepCOHANbHBIX JAaHHBIX WM Ha



KOTOpbIE B COOTBETCTBUU C (peepalbHBIMU 3aKOHAMHM HE paclpocTpaHseTcss TpeOoBaHUE
coOr0IeHHs] KOH(PUISHITNATLHOCTH.

1.7K mnepcoHaJIbHBIM JaHHBIM pabOTHHMKA, TIOJIy4aeMbIM palboTojaTeNeM M  IOJUICKALIIM
XpaHEHHIO0 y paboToiaress B MOPAJIKE, MPEIyCMOTPEHHOM JEHCTBYIOIUM 3aKOHOJIATEIbCTBOM U
HacToAMM IlonoxkeHuem, OTHOCATCS CIEAYIOIIHME CBEACHMS, COJEp)KallMecs B JIMYHBIX Jelax
PaOOTHHUKOB:

-[TacniopTHbIe JaHHbIE PaOOTHUKA;

-HH;

-Komnust crpaxoBoro cBUI€TENbCTBA FOCYIAPCTBEHHOTO IEHCUOHHOI'O CTPAXOBAHUS;

KOMNMsI JJOKYMEHTAa BOMHCKOIO ydeTa([uld BOCHHOOOS3aHHBIX M JIMI], MOJUIEXkKAIUX HPU3bIBY Ha
BOCHHYIO CITYX0Y);

-KoIus I0KyMeHTa 00 00pa30BaHUM, KBaIU(PUKALUN WM HAJTMYUY CIIELHATIbHBIX 3HAHUH;
-aHKETHBIC JIaHHBIC, 3aMOJHEHHBIE PAOOTHUKOM IPH MOCTYIUICHWHM Ha paboTy WM B Ipolecce
paboThI (B TOM YHCIIe — aBTOOMOTpadusi, CBEICHHUS O CEMEHHOM IOJIOKEHUH pabOoTHHKA, TIEpeMEeHE
(dbaMuuu, HATMYUK JeTEN U WKIUBEHIIEB);

-IOKYMEHTBI O BO3pacTe MaJIOJIETHUX JIeTe U MecTe UX 00y4eHus;

-JIOKYMEHTbl O COCTOSIHUM 3J0pOBbSl JETEM M JAPYruX pOACTBEHHUKOB(BKIIIOYas CIIPaBKU 00
UHBAJIUIHOCTH, O HAJIMYUU XPOHUYECKUX 3a00J1eBaHU);

-JIOKYyMEHTbI O COCTOSTHUH 370pOBbsi(CBEIeHUSI 00 MHBAIMIHOCTH, O OEPEMEHHOCTH U T.I1.);

-MHbI€ JOKYMEHTBI, KOTOpble C Yy4yeToM crneuupukd paboTel M B COOTBETCTBUU C
3akoHoAaTenbcTBOM Poccuiickoit denepaunu TOMKHBI OBITH MPENBABICHB PAOOTHUKOM IPU
3aKJIIOYEHUH TPYAOBOrO JOroBopa WIM B MEpPHOJ €ro JeicTBus (BKJIOYAas MEAULMHCKUE
3aKIIIOYCHHS, TPEIbBIIIEMbIE PAOOTHUKOM IPH MPOXOKACHUHU 005S3aTEIbHBIX MPEABAPUTEIBHBIX U
HNEPUOJIMYECKUX MEIUIIMHCKUX OCMOTPOB);

-TPYJOBOM JOTOBOP;

-KOIUY NPHKA30B O MPHEME, IEPEBOAX, YBOJbHEHUH;

-TMYHas KapTouka o ¢popmeT-2;

-3asIBJICHUS], OOBSICHUTENbHBIE U CITy>KEOHBIE 3aITUCKU paOOTHHKA;

-IOKYMEHTHI O TIPOXOKACHUU paOOTHUKOM aTTECTAIlNH, TOBBIIICHHUS KBATH()UKALINY;

UHBIE JIOKYMEHTBI, CO/IepKallle CBEACHUS O pabOTHUKE, HAXOXJCHUE KOTOPHIX B JINYHOM JieNIe
paboTHUKAa HEOOXOAMMO [UIsl JOKYMEHTaJIbHOTO O(OPMIIEHHS TPYIOBBIX NPABOOTHOIIEHUN C
pabOTHUKOM (BKJIIOUYasi PUTOBOPHI Cy/la O 3alpeTe 3aHUMAaTbCs MeJaroru4eckoi JesTeIbHOCTHIO
WIM 3aHUMAaTh PYKOBOJSININE JOKHOCTH).

1.8.K nepconanbHbIM JaHHBIM 00y4aronuxcs, noiaydaeMeiM ['BOY «OI Nel7 I''O.MAKEEBKA»
u noanexamum xpadenuto B [BOY «OIIl Nel7 I''O.MAKEEBKA» B nopsike, npeaycMOTpEHHOM
JIeMCTBYIOIMM 3aKOHOAATEIbCTBOM U HacToAIMM [losio’keHreM, OTHOCATCS CeIyIOIUe CBEICHUS,
coJieprKallrecs B IMYHBIX JIelaxX 00ydarouuxcs:

-TOKYMEHTBI, yJOCTOBEPSIOIINE JMYHOCTh OOydaroumerocs (CBUAETENBCTBO O POXKICHUU WIIH
1acrnopT);

-TOKYMEHTBI O MECTE MPOKUBAHMUS;

-JIOKYMEHTHI O COCTAaBE CEMbU;

-[1aCIIOPTHBIE JJaHHbIE POAUTENEH (3aKOHHBIX MPEICTaBUTENeH )00yyaroIerocs;

-IOKYMEHTbI O MOJY4YeHUH 00pa3oBaHUs, HEOOXOAUMOIO JJIs MOCTYIUIEHUS B COOTBETCTBYIOLIUIT
KJ1acc (JIMYHOE JIeN0 ,CIpaBKa C MPeIblIyIero MecTa yueosl 1 T.11.);

-TIOJIUC MEUIIMHCKOTO CTPaxOBaHUs;

-TOKYMEHTBl O COCTOSIHUM 370pOBbs (CBEJEHHMS OO0 MHBAJIMIHOCTH, O HAJIUYUU XPOHUYECKUX
3a0o0yieBaHUH, MEAMIIMHCKOE 3aKJII0YeHHE 00 OTCYTCTBUM INPOTHUBOIIOKA3aHUN Ui OOy4eHHs B
00pa30BaTEeNIbHOM YUPEXKIEHUH KOHKPETHOI'O BHJIA U THUIA, O BO3MOKHOCTH M3YYEHUS MPEIMETOB,
MPEJICTaBIISIFOIIMX TOBBIIIEHHYIO OTTACHOCTb JUIs 3I0POBbSI U T.11.);

-TOKYMEHTBI, TOATBEP)KIAIOIINE IpaBa Ha JONOJHHUTEIbHbIE TapaHTHM W KOMIIEHCALUH I10
OTpe/IeIEHHbIM OCHOBAHMSIM, MPEIYCMOTPEHHBIM 3aKOHOJATEIbCTBOM  (POAMTETN-UHBAIN/IBL,
HETOJIHAsl CeMbs, peOCHOK-CUPOTA U T.I1.);



-UHBIC JOKYMCHTELI, COACPKAIIUC TICPCOHAIIBHBIC JaHHLIC (B TOM 4YHUCJIC CBCACHHUA, HCOGXO,Z[I/IMBIC
JUISL TIPEIOCTaBIEHUST 00ydaromeMycsi TapaHTHil U KOMITEHCAIMi, YCTAaHOBJIEHHBIX JIEHCTBYIOIIUM
3aKOHO/IATEIbCTBOM).

Poautenu (3akOHHBIE NPEICTaBUTENN) MOTYT COOOUIUTH MHBIE CBEICHHUS, C KOTOPHIMU CUUTAIOT
HY>XHBIM 03HaKOMHTb PA0OOTHUKOB LIKOJIBI.

2. OcHOBHBIE YCJIOBHUS MPOBeieHUsT 00pabOTKU NePCOHATBHBIX JaHHBIX

2.1.TBOY «OlI Nel7 T'O.MAKEEBKA» omnpenenser o0beMm, cojiepkaHue 00padaThIBA€MbIX
NEPCOHANBHBIX JAaHHBIX pAaOOTHUKOB U  OOydYalOUIMXCS, PYKOBOJACTBYACh KoHcTuTyIme
Poccuiickoit ®enepauun, TpymnoBeiM koaekcoMm Poccuiickoit ®enepaunu, 3akoHom PO ot
29.12.2012r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepanmun» u MHBIME (heepaibHBIMU
3aKOHAMHU.

2.2.06paboTka TEPCOHAIBHBIX TaHHBIX PAOOTHUKOB OCYIISCTBISICTCS HMCKIFOUUTEIBHO B IIEINISAX
obOecrieueHrs COOMIOEHUST 3aKOHOB W HMHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJEHCTBUS
paboOTHUKAM B TPYIOYCTPOWCTBE, OOYYECHUH M MPOJBMKCHHUH IO CIYX)O€, a Takke 00ecreueHUs
JUYHON 0e30MacHOCTH paOOTHUKOB, COXPAHHOCTH MMYIIECTBA, KOHTPOJS KOJIMYECTBA U KauecTBa
BBITIOJIHSIEMOM PaOOTHI.

2.3.06paboTKa MepcoHaIbHBIX JaHHBIX 00YUYAIOIIErocsi MOXKET OCYIIECTBISATHCS UCKIIOYUTENHLHO B
nensax obecreueHusi COONIOICHUST 3aKOHOB M MHBIX HOPMATHUBHBIX IMPABOBBIX AKTOB; COACHUCTBUS
oOydaromuMmcsi B 00y4eHHH, TPYI0OYCTPOHCTBE; oOecreueHusl UX JTUYHON 0€30MacHOCTH; KOHTPOIIS
KadyecTBa 00y4YeHHUs U 00ECIIEYeHUS] COXPAaHHOCTH UMYIIIECTBA.

2.4.Bce mepcoHanbHBIE JaHHBbIE PAOOTHHUKA MPENOCTABIAIOTCS PAOOTHUKOM, 32 HCKIIOYEHHUEM
CIlydaeB, MPEIyCMOTPEHHBIX (elepaibHbIM 3aKoHOM. Eciin mepcoHanbHBIE JaHHBIE PaOOTHHUKA,
BO3MOXKHO, IOTyYUTh TOJIBKO y TPETHEH CTOPOHBI, TO paboToaaTeNb 00s13aH 3apaHee YBEIOMHUTh 00
9TOM pabOTHUKA M MOJYYHTh €r0 MHUChbMEHHOE corjacue. PaboTonmaTenb JODKEH COOOIIMTH
pabOTHUKY O WENAX, MpeanojaraeMblX HCTOYHHUKAX M CIIOCO0axX IOMYyYeHHs] NEepCOHAIbHBIX
JAHHBIX, & TAKXKE O XapaKTepe MOJUIekKAIINUX MOTYyYEHHUIO NTEPCOHATbHBIX JaHHBIX U MOCIEACTBUIX
OTKa3a paOOTHHKA JaTh MMCbMEHHOE COTIacue Ha UX MOJTyYeHHE.

2.5.Bce mepcoHalibHbIE J1aHHbIE HECOBEPILIEHHOJETHEro olywaromierocss B Bospacte 10 14 et
(MajyoneTHero) NPEAOCTABISAIOTCS €ro pOAMTENsIMU (3aKOHHBIMM HpezcTaBuTensiMu). Ecmu
NepPCOHAIbHBIE JaHHbIE 00YYaroIlerocss BO3MOXKHO IOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO
pOAMTENHN (3aKOHHBIE MPEJICTABUTENIM) OOYydaroUlerocs IOJKHBI ObITh YBEJOMJIEHBI 00 3TOM
3apaHee. OT HUX JOJDKHO OBITH MOJyYEHO MHUCBbMEHHOE COrjlache Ha IMOJyuyeHUE MEePCOHAIBHBIX
JAHHBIX OT TpeThel CTOPOHBI. PoauTeny (3akOHHbIE MPEICTABUTENN) 00yYarOIIerocs 10 KHbI ObITh
npouH(OPMUPOBAHBl O LEJSAX, MpPEANoyiaraéMblX HMCTOYHMKAaX H CHocobax MoJyuyeHus
NEPCOHANBHBIX JJAHHBIX, @ TAKXKE O XapaKTepe MOAJESKAIINUX MOTYYEHUIO TEPCOHABHBIX JAHHBIX U
MOCIEACTBUIX 0TKa3a AaTh MMCbMEHHOE COrjlacue Ha MX IMOJIyuyeHHeE.

2.6.TBOY «OII Nel7 T'OMAKEEBKA» He wumeer mpaBa mnojyyaTb U 00pabaThIBaTh
NepPCOHAIbHBIE JJaHHbIE Pa0OTHHMKA, OOYYaIOIIErocs O €ro MOJUTHYECKHUX, PEJIMTHO3HBIX U MHBIX
yOeXIeHUSIX ¥ YaCTHOM XHU3HHU 0€3 MMCbMEHHOI0 corjacus paboTHUKA, pOUTeNeH oOyuatomerocs.
2.7.TBOY «OHI Nel7 T'.O.MAKEEBKA» He wumeer mnpaBa moiydyaTb M 00pabaTbiBaTh
NepCOHaNbHbIE JaHHble pPAa0OTHUKA, OOYydYalOUIerocs O €ro WIEHCTBE B OOIIECTBEHHBIX
O0BEIMHEHUAX WJIM €ro TNpo(COIO3HOM  JEATENIBHOCTH, 33  MCKIIOYEHHEM  CIIydaes,
MPElyCMOTPEHHBIX (pe/iepaTbHBIM 3aKOHOM.

2.8.TBOY «OII Nel7 I''O.MAKEEBKA» BnpaBe ocyiiecTBiasTh cO0p, nepeiady, YHUUTOKEHHE,
XpaHeHHe, UCIOJIh30BaHNEe WH(POPMAIMU O MOJUTHYECKUX, PETUTHO3HBIX, IPYTUX YOSKICHHUSIX U
YacTHOMW JKM3HM, a Takxke HWH(POpMAIMM, HapyIIAlomel TalHy NepenuckH, Tele(OHHBIX
TIEPErOBOPOB, TIOYTOBBIX, HHBIX COOOIICHHIA:

-pabOTHHKA TOJIBKO € €r0 MUCHMEHHOT'O COTJIACUs MM Ha OCHOBAHUU CY/1€0HOTO peIIeHusl.
-00y4Jaromnierocst TOJbKO C IHUCBMEHHOTO COIJIachsl pOJAWTENeH (3aKOHHBIX IpeacTaBUTEINEH )
MaJIOJIETHETO HECOBEPILICHHOJIIETHETO 00YUalOIIerocs WM Ha OCHOBAaHUU CYAeOHOTO PELIeHHUS.



3. XpaHeHI/IC, 06pa60TI<a H UCII0JIB30BaHUEC IIEPCOHAIBHBIX TaHHBIX

3.1.IlepconanbHble naHHble paOOTHHKOB H oOydaronuxcs OO XpaHsaTcs Ha OyMaKHBIX U
JIEKTPOHHBIX HOCUTENSIX, B CIEUUAIBHO NpPEIHA3HAYEHHBIX JJIS ITOr0 MOMEIIECHUSAX, B MECTax,
o0ecrevynBaroIMuX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

3.2.B mporiecce XpaHeHUs IEPCOHATBHBIX JTaHHBIX PaboTHUKOB U oOydatonuxcst [ BOY «OLLl Nel7
I'OMAKEEBKA» nomkabl 00ecieunBaThC:

-TpeOOBaHUS ~ HOPMATHBHBIX  JIOKYMEHTOB, YCTaHaBIMBAIOLIMX  IIpaBWJIa  XpPaHEHUS
KOH(UICHIIMATBHBIX CBEICHUN;

-COXPaHHOCTbUMEIOIUXCSIAHHBIX,0r PAHUYEHUEI0CTYTAKHUM,BCOOTBETCTBUHC
3aKoHoJaTenbcTBOM Poccuiickoit @enepannu 1 HacTosmuM [lonoxenuem;
-KOHTPOJIb33J0CTOBEPHOCTHIOMIIOIHOTONIIEPCOHANIBHBIX IAHHBIX, UXPETYIIIPHOE ~ OOHOBJICHUE |
BHECEHHE 110 Mepe HEOOXOJUMOCTH COOTBETCTBYIOIIUX U3MEHEHHIA.
3.3.JlocTyn K TEpCOHAJIbHBIM JaHHBIM pPaOOTHUKOB u oOydatonmxcsi ['BOY «OLI Nel7
I''O.MAKEEBKA» umeror:

-IUPEKTOP;

-3aMECTUTEIN AMPEKTOpa MO y4eOHO-BOCHHUTATENHHOM paboTe (NMepCcOHAIbHBIE JAHHBIE TOJIBKO
pabOTHUKOB, HaxXOJAIIMXCA B HUX HEMOCPEACTBEHHOM MOJYMHEHMM, T[0 HaIlpaBJICHUIO
JESITENIbHOCTH);

- 3aBENYIOIIMNA XO3SIMCTBOM (TIEpCOHATIBHBIC AAaHHBIE TOJHKO PAOOTHHKOB, HAXOIAIIMXCS B MX
HEMOCPEJACTBEHHOM MOJYMHEHUH, TI0 HAIIPABICHUIO ACSITELHOCTH);

-KJIACCHBIE PYKOBOJUTEINH (TOJIBKO K MIEPCOHATLHBIM JIaHHBIM 00YYarOIIUXCsl CBOETO Ki1acca);
-uHbIe PabOTHHKH, onpezenseMblie mpuka3zom aupekropa [BOY «OIIl Nel7 I'O.MAKEEBKA» B
npeaenax CBOe KOMIIETCHIINH.
3.4.ITomumo i, yka3zaHHBIX B M. 3.3. Hacrosmero [lomoxkenus, mpaBo qocTyna K NepcoOHAIbHBIM
JAHHBIM PaOOTHUKOB M OOYYarOIIMXCS WMEIOT TOJBKO JIMIA, YIOJHOMOYEHHBIE ICHCTBYIOIIUM
3aKOHOJATEILCTBOM.
3.5.JIuma, UMerOIIKMe TOCTYN K MEPCOHATBHBIM JaHHBIM OOSI3aHBI MCIOJIB30BATh MEPCOHAIBHBIC
JaHHBIE PAOOTHUKOB U O0YUYAIOIUXCSI TUIIb B LIEJIX, A1 KOTOPBIX OHU OBUTH MPEIOCTABIICHBI:
3.6.IlepcoHanbHble  NaHHBIE OOYYAIOIMIMXCA  HUCIOJNB3YIOTCA IS LIeJieH, CBS3aHHBIX C
OCYILIECTBJIEHMEM Y4eOHO-BOCHHUTATENBHOIO Ipouecca. AJIMUHHCTpalUs U IeJaroruyeckue
pabotHuku ['BOY «OII Nel7 T"O.MAKEEBKA» wucnonb3yer nepcoHajabHblE NaHHBIE IS
(GbopMHpOBaHHUs KJIACCOB, COCTABJIEHMS Y4eOHOro IJIaHa, COCTaBJIEHUS OTYETOB B BBIIIECTOSIIUE
opranusanuu, GopMupoBaHUs pa3IUYHbIX 0a3 JaHHBIX, JUIsI BO3SMOXKHOCTH MOJAJEPKUBAThH CBS3b C
poauTeNsIMH (3aKOHHBIMU TPEACTABUTENSIMHU), YUYUTHIBATH OCOOCHHOCTH OOYYaOIIMXCS TMPH €ro
00y4EeHUHU U BOCITUTAHUHU.
3.7.IlepcoHanbHble AaHHbIE PAOOTHUKA HUCIONB3YIOTCS MAJS IIeNied, CBSI3aHHBIX C BBIMIOJHEHUEM
TpyaoBbix ¢yHkiuil. Aamunuctpamus ['BOY «OII Nel7 T''O.MAKEEBKA» HCIIOIb3YET
MEePCOHANbHBIE JaHHbIe, B YACTHOCTH, JUIS PEIIEHUS BOMPOCOB aTTecTalud, (GpopMHUpOBaHUS
yueOHOro IMJIaHa, COCTaBJICHUS OTYETOB B BHIIIECTOSIINE OpraHU3aluu, GOPMUPOBAHUS PA3IMUHBIX
0a3 naHHBIX, TPOJABIKEHUS PAOOTHUKOB MO CiIyX0e, yCTaHOBJIEHHS pa3Mmepa 3apriaTel. Ha
OCHOBaHUHU TMEPCOHAIBbHBIX JAHHBIX pelIaeTcs BOMPOC O JOMycKe pabOTHHKAa K HH(OpMaiuu,
COCTaBIISAIOLIEH CTyKeOHYIO TailHYy.
3.8.1lpu npuHATHN pelIeHUi, 3aTparuBarOINX MHTEpechl pabOTHHKA, aJIMUHUCTPALUsS HE UMEET
IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX, MMOJTYYEHHBIX HCKIIOUUTEIBHO B PE3yJbTaTe MX
aBTOMATHU3UPOBAHHONW 00pabOTKM WIIM AJIEKTPOHHOrO noiyyeHus. PaboTonarens Takxke He BIpaBe
NPUHUMATh PEIUICHHs, 3aTparuBalollie WHTEpPEeChl paOOTHHKA, OCHOBBIBASChH HA JJIAHHBIX,
JOTTYCKAIOIUX JIBOSIKOE TOJKOBaHMEe. B ciyyae ecim Ha OCHOBAaHUMU NEPCOHAIBHBIX JaHHBIX
HEBO3MOXXHO JJOCTOBEPHO YCTAHOBHMTH KaKOW-1MOO0 (akT, paboronmaTenb MpearaeT pabOTHUKY
MIPEJICTaBUTh MMCbMEHHbIE PAa3bICHEHUS.
3.9.IlepcoHanbpHble AaHHbIE PAaOOTHUKA OTpaKalOTCS B JIMYHOW KapTouke padorHuka (dhopmaT-



2),K0TOpasi 3amoJyIHsAETCA IOCie M3JaHMs IpHKa3a O ero nmpueme Ha paboTy. JIuuHble KapTOUYKU
pabOTHUKOB XpaHATCS B IIKadgax B andaBUTHOM mopsjke. JIMyHble Aena U JIMYHBIE KapTOUYKU
paOOTHUKOB XpaHATCS B OyMaXHOM BHJE B MalKax, AOCTYH K KOTOPOMY HMMEET CeKpeTapb U
aJMUHHUCTPAIUS IIKOJIBL.

3.10.IlepcoHasibHbIE JAaHHBIE COTPYAHUKOB MOTYT TaKK€ XPAHUTbCA B 3JIEKTPOHHOM BHUJE B
JIOKaJbHOW KOMIBIOTepHON ceTH. IlocTosiHHBIN AocTyn (B mpenenax CBOCH KOMIETEHIIMH) K
AIIEKTPOHHBIM 0a3aM JaHHBIX, COJCPIKALINM TEPCOHAIbHBIC JTaHHBbIE PAOOTHUKOB, UMEIOT TOJIBKO
aMUHHUCTpAIMS WKOJIbL. JJocTyn Apyrux pabOTHUKOB K EPCOHAIBHBIM JIaHHBIM OCYIIECTBIISETCS

Ha OCHOBaHMM IMHCBMEHHOTO pa3pelieHus paboTHUKA M pacnopspkeHus aupekropa ['BOY «OLI
Nel7 I'O.MAKEEBKA».

3.11.IMaponmu mns goctyma K AnekTpoHHOU 6a3ze maHHBIX [BOY «OIIl Nel7 T'O.MAKEEBKA»
YCTaHABIIMBAIOTCA JTUPEKTOPOM U COOOIIAIOTCS MHIMBUIYaIbHO COTPYAHHUKAM, UMEIOIIUM JOCTYII
K [IEPCOHAJIbHBIM JIAHHBIM COTPY/JIHUKOB.

3.12.KonupoBath W [nenaTh BBIIUCKA M3 TMEPCOHANBHBIX JAaHHBIX pPa0OTHHKA pa3peliaeTcs
UCKJTIOUMTENIFHO B CIIY’)KEOHBIX IIeNISIX C THCBMEHHOTO paspemieHus pabOTHHKAa U IUPEKTOpa
IIKOJIBI.

3.13.IlepcoHanbHble JTaHHbIE OOYYaIOLIErocs OTPaXXalTCs B €ro JIMYHOM Jelie, KOTOpoe
3aloJIHAETCS Mociie u3aanus npukasa o ero 3aducieHuss B 'bOY «OII Nel7 I''O.MAKEEBKA.
Jlnunble nena oOydaronmxcs B andaBUTHOM MOpsAIKE GOPMHUPYIOTCS B HalKax KIaccoB, KOTOPHIE
XpaHarca B ImKady, JOOCTYm K KoTtopomy wumeeT aamuHuctpauus ['BOY «OIII Nel7
I'"O.MAKEEBKA» u ki1accHbI€ pyKOBOAUTEIIHU.

3.14.Benenue nUYHBIX e M OTBETCTBEHHOCTh 3a COXPAHHOCTbh JMYHBIX JEN BO3JIOKEHO Ha
KJIACCHBIX PYKOBOAUTEIICH.

YactuyHo cBeaeHus 00 OOyyarommxcs COJEp)KaTcs B KIACCHOM JKypHaie, Kyaa 3aHOCSTCS
KJIACCHBIM pyKoBOAHTEIeM. KiTaccHbIE )KypHAIIBI XPaHATCS B YUUTEILCKOM B CIICIMATBHOM IIKaQy.
3.15.IlepcoHanbHble JaHHBIE OOYYAIOMIMXCA MOTYT TaK)K€ XPAHUTHCS B JIIEKTPOHHOM BHJE B
JIOKaJIbHOM KOMIbIOTEpHON ceTH. [IpaBo momHOro aocTynma K 3JEeKTPOHHBIM 0a3zaM JaHHBIX,
COJIepXKalllUM TepCOHANIbHBIE JaHHble OOy4aromuxcs, HuMeeT aAMHUHUCTpanus. OcTaabHbIE
nefarornyeckue paboOTHUKU UMEIOT JOCTYII TOJBKO K TOW MH(pOpMaLuu, KOTOpast UM HeoOxouma B
npezenax UCHOIHEHUS UX JTOJKHOCTHBIX 0053aHHOCTEH.

[Taponu noctyna k 6a3e JaHHBIX YCTAHABIMBAIOTCS JUPEKTOPOM M COOOLIAIOTCS MHIMBUAYAIBHO
paboTHUKAM, HMEIOIIHUM JOCTYII K MEPCOHAIbHBIM JAHHBIM COTPYIHHKOB.

KonupoBare M fenaTb BBINMCKM W3 TEPCOHANBHBIX JI@HHBIX OOYYalOIIMXCS pa3pelaeTcs
UCKJTIOUUTENIFHO B CIYKEOHBIX LENAX C NUCbMEHHOTO pa3pelleHus poauTesedl (3aKOHHBIX
IpeJICTaBUTENEN) U TUPEKTOPA IIKOJIBI.

4. Tlepenaya nepcoHaIbHBIX TAHHBIX

4.1.Ilpu nepenaue mNepCcOHANbHBIX NAHHBIX pabOTHHKOB U oOywaromuxcsi ['BOY «OII Nel7
['"O.MAKEEBKA» gpyrum topugudeckuM U ¢usuyeckum Jmnam  [BOY  «OHI  Nel7
I'"OOMAKEEBKA» nomkHa cobmt01aTh Cleayromne TpeOoBaHuUs:

1)I[IepconanbHble 1aHHBIE PAOOTHUKA, O0YJAIOIIEroCcsi He MOTYT ObITh COOOIIEHBI TPEThel CTOPOHE
0e3 MUCBPMEHHOTO  coryiacusi  paOOTHWKA,  pOAUTENed  (3aKOHHBIX  IPEICTaBUTEICH)
HECOBEPIICHHOJIETHETO (MaJIOJIETHET0) O0YYarollerocs, 3a HCKJIIOUYEHHEM CIIydaeB, KOTJa 3TO
HEOOXOUMO ISl TIPEMYTPEKICHNUS YIpO3bl JKU3HU M 3JJ0POBBIO Pa0OTHHKA, O0ydaromierocs, a
TaKXe B CIIydasiX, yCTAaHOBJICHHBIX (e1epaaIbHbIM 3aKOHOM.

2)JIluma, momydwaromMe —TEPCOHAIBbHBIC  JaHHbIE  paOOTHWUKA, OOYy4aromerocs  JJIOJKHBI
IPEIYIpPEexaaThCs O TOM, UTO ITH JJAHHBIE MOTYT OBITh UCIIOJIb30BaHBI JIMIIb B LIEJAX, IS KOTOPBIX
oHn coobmensl. OO nomKHa TpeOOBaTh OT ITHUX JIUIl MOATBEPXKICHHS TOTO, YTO 3TO TPABUIIO
cobmonieHo. Jluma, monyvaromue NepcoHabHBIE JTaHHble pPaOOTHHKA, O0yYaromerocs o0s3aHbI
coOnroaaTh pexxuM KoH(HIeHIMaNbHOCTH. [laHHOE MoJlo’KeHHEe HE pacipocTpaHseTcs Ha oOMeH
NEPCOHATBHBIMH JJAHHBIMUA PA0OOTHUKOB B MOPSAKE, YCTAHOBICHHOM (peiepanbHbIMU 3aKOHAMHU.



3)Ilepenaua mepcoOHATBHBIX JaHHBIX PA0OTHHKA, 00YYAIOIIEroCs ero MPEICTABUTEIISIM MOXKET ObITh
OCYIIECTBJICHA B YCTAHOBJIEHHOM JCHWCTBYIOIIMM 3aKOHOJATEILCTBOM IIOPSAAKE TOJIBKO B TOM
00BbeMe, KOTOPBI HEOOXOIUM TSI BHITIOTHEHUS YKa3aHHBIMU TPEACTABUTEIAMH UX (DYHKITHIA.

5. [IpaBa pabOTHUKOB, OOyUAIOIINXCS HA 00ECTICUCHUE 3alTUThl IEPCOHABHBIX JaHHBIX

5.1.B mensx oOecrnedeHus 3aliMThl NEPCOHATBHBIX JaHHBIX, XpaHsamuxcs B [BOY «OII Nel7
I''O.MAKEEBKA» pabOTHUKHK, pOAMUTENN (3aKOHHBIE NPEICTABUTENN) MAaJOJIETHETO
HECOBEPIICHHOJIETHET0 00y4YaroIIerocs, MMEeIoT MpaBo:

-[TonryuaTs monHy0 HHGOPMAILIHIO O CBOMX MIEPCOHANBHBIX TAHHBIX U UX 00paboTKe.

-CBoOoaHOro O€criaaTHOro JOCTyNa K CBOMM IE€PCOHAIbHBIM JaHHBIM, BKIIIOYas IPaBO Ha
NOJydeHHEe KOmuM 000 3amucH, conaepikalled TMepcoHalbHbIE JaHHble paOOTHUKA, 3a
UCKJIIOYEHHEM CIIy4aeB, MpPelyCMOTPEHHBIX (enepanbHbIMU 3akoHamu. [lomyueHue ykazaHHOMN
uH(pOpMaLMd O CBOMX IEPCOHAIBbHBIX JAHHBIX BO3MOXHO IPU JIMYHOM OOpalleHUH pabOTHHUKA,
poauTenel (3aKOHHBIX MpPECTaBUTeNEeH) — K OTBETCTBEHHOMY 32 OPTaHU3AIMIO M OCYIIECTBICHUE
XpaHEHHS IEPCOHATBHBIX JAHHBIX PAOOTHHUKOB.

-TpeboBaTh 00 UCKIIOYCHUH WJIM HCTIPABICHUHM HEBEPHBIX HIIM HETIOJNHBIX MEPCOHATBHBIX JAaHHBIX,
a TaKkKe JaHHBIX, 00pabOTaHHBIX C HapylIEHUWEM TPeOOBaHUN JNEHCTBYIOIErO 3aKOHOJATENIbCTBA.
VYkazanHoe TpeOoBaHUE JOHKHO OBITH O(OPMIIEHO MHCHbMEHHBIM 3asBICHHEM paOOTHUKA HA UM
mupektopa I'bOY «OIL Nel17 I''O.MAKEEBKA».

IIpu otkaze nupekropa I'BOY «OUI Nel7 I''O.MAKEEBKA» HCKJIIOUYUTh WM UCIIPABUTH
NEepCOHANbHBIE  JaHHbIE pPa0OTHUKAa paOOTHUK, pOAWTENb, 3aKOHHBIA  IPEICTABUTEIh
HECOBEPIIICHHOJIETHETO 00YyYarolierocs MMEeT MpaBO 3asBUTh B MUCBMEHHOM BHJIE IUPEKTOPY
I'BOY «OIII Ne17 ''O.MAKEEBKA» 0 cBOEM HecorJiacuu, ¢ COOTBETCTBYIOIIMM 0OOCHOBaHHEM
Takoro Hecornacusa. IlepcoHalbHbIE [aHHBIE OIEHOYHOTO XapakTepa pab0OTHUK, POIUTEINbD,
3aKOHHBI TNPEJCTABUTENb HECOBEPIICHHOIETHENO0 O00YYalollerocs HMEET IPaBO JOIMOJHUTH
3asBJICHHEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS.

-Tpe6oBats 00 u3Benienuu ['bOY «OIll Nel7 I''O.MAKEEBKA» Bcex nuil, KOTOpbIM paHee ObUiH
COOOILIEHbI HEBEPHBIE WIIM HEIOJHBIE IEPCOHANIbHbIE JTaHHbIE PA0OOTHUKA, 00yJaromerocst 000 Bcex
MPOU3BEIEHHBIX B HUX UCKIIOYEHMSIX, UCTIPABICHUSIX I JJOTIOJHEHHUSX.

-O6xanoBaTh B CyjAe JroOble HempaBoMmepHble aedcTBus uinu OesneiictBus ['BOY «OII Nel7
I'"O.MAKEEBKA» mnpu 06paboTke U 3aluTe €ro NePCOHATBHBIX TAHHBIX.

6. O0s13aHHOCTH CYOBEKTa EPCOHATBHBIX JAHHBIX M0 00ECTIEUEHUIO
JIOCTOBEPHOCTH €r0 NMEPCOHAIBHBIX JaHHBIX

6.1.B nensax obecnedeHus 10CTOBEPHOCTH NMEPCOHANBHBIX JJAHHBIX PAOOTHUKHU O0sI3aHBbI:
-IIpu npueme Ha pabdory B OO mpeiacTaBisTh YHOJHOMOYEHHBIM paboTHHKaM OO mocToBepHbIE
cBeleHUsl O cebe B mopsake U o0beMe, MPeIyCMOTPEHHOM 3aKOHOJATENIbCTBOM Poccuiickoit
denepanuu.
- B ciydae n3MeHeHHs IepCOHAIBHBIX JaHHBIX paOOTHUKA: (paMuius, uMsi, OTYECTBO, aJIpec MecTa
KUTENbCTBA, ACIOPTHBIE JaHHBIE, CBEIEHUS 00 00pa30BaHUU, COCTOSHUU 3/I0POBBS (BCIEICTBUE
BBISIBJIEHHUSI B COOTBETCTBUU C MEIUIIMHCKUM 3aKJIIFOYEHHUEM MPOTUBOINOKA3aHUI AJI BBIIIOJIHEHUS
PaOOTHUKOM €T0 JOKHOCTHBIX, TPYAIOBBIX O0S3aHHOCTEH M T.I.) COOOIIAaTh 00 3TOM B T€UCHHE 5
pabounx AHEW ¢ AaThl UX U3MEHEHH.
6.2.B niensx obecnedeHus: JOCTOBEPHOCTH MEPCOHATBHBIX TAHHBIX 00YyJaONUXCs:
-Poaurenu, 3akoHHBIE TIpeACTaBUTENN HECOBEPILIEHHOJIETHUX oOydaromuxcsa npu npueme B 'bOY
«OII Nel17 I''O.MAKEEBKA» mpenocraBnsitoT ynosHomMmoueHHbIM paboTHHKaM ['BOY «OLl Nel7
[''O.MAKEEBKA» nocToBepHbIe CBEZICHUS O c€Oe U CBOMX HECOBEPIICHHOIETHUX JIETAX.
-B cinydyae wu3MeHeHHMS CBEAEHMH, COCTABJIAIOIIMX MEPCOHAIbHbIE JaHHbIE OO0y4arouierocs,
poauTeny (3aKOHHBIE MPEICTaBUTEIN) HECOBEPILICHHOJIIETHET0 oOyuaromierocs B Bo3pacte 1o 14
JeT o0s3aHbl B TEUEHUE Mecsia CooOmUTh 00 3TOM yrnoiaHoOMo4YeHHOMY paboTHuky ['BOY «OII
Nel7 I''O.MAKEEBKA».



